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ITPABUJIA BHYTPEHHEI'O TPYJ1OBOI'O
PACIIOPAAKA
AJIs1 PABOTHHKOB OPTAHU3ALIUHA



1. O6mne nonoxkenus

I.1. Hacrosiuue mpasuna BHYTPEHHErO TPyNOBOrO pacropsiaka paspaGoTaHs! B
COOTBETCTBHH ¢ KoHctutynueit Poceuiickoii Denepaunn, TpynoBsM Komekcom Pd
oT 30.12.2001r. Ne 197-®3 (B pen. or 30.06.2006r.), Ycrasom, KomnexTueubiM
Aoroeopom OpraHuszaiuu.

1.2. TlpaBuna BHyTpeHHero TPYZOBOTO  pacropsiiika SBISIOTCS JIOKATBHBIM
OpraHU3allHOHHO-PaCTIOPS IUTETBHBIM Aokymentom  OOO «JIOH» KOTOpEIE
PEITIAMEHTHPYIOT TPYAOBBIE OTHOLLEHMS Mexay PaGornukom um O6mectsom ¢
MOMEHTA HX BO3HHKHOBEHHS, OMNpEIEISIOT lpaBuiia BHYTPEHHErO TPYIOBOrO
pacnopsinka O61uecTBa, MOpsaOK mMpuema, [ICPCBONIA ¥ yBONbHEHHS PaGoTHHKOB,
OCHOBHBIE OOSI3aHHOCTH H OTBETCTBEHHOCTE Pa6oraukoB wu aIMUHHCTPALUH
OGuiecta, pabouee Bpems u ero HUCIIOJIE30BaHKe, TOOIIPEHHS 32 YCIIEXH B pabore,
B3bICKaHUS 332 HapylIeHHs TpymoBoOM AMCUMILTAHDI, HHBIE BOIPOCHI TPYIOBbIX
OTHOLLEHHH.

1.3. TlpaBuna wumeror 1emsio CIIOCOOCTBOBaTL  Haubosee sddexTuBHOl
OPTaHM3aLUK M MOBBILEHHIO MPOM3BOIUTEIbHOCTH TpyJa, a Takxe COOIIONEHUIO
TPYIAOBOM JUCLMUITIHHEL.

1.4. OcHoOBHbIE TepMuHEBI I OTIpEeIeNIeHNUSI

1.4.1. PaGoTHuk — dusuyeckoe N0 (IpakIaHHUH), COCTOANMI B TPYIOBBIX
OTHOIIeHUAX ¢ PabGoTomarenem.

1.4.2. Kannunar — ¢usuueckoe JULO (rpakaaHuH), NPEeTeHAYIOIIUN Ha 3aHSTHe
BaKaHTHOM JOJKHOCTH y PaGoTomares.

1.4.3. PaGoronarens — Opranusauus B nuie I CHEPAJILHOTO JIMPEKTOpA.

1.44. A,Z[MHHHCTpaI.IHSI — AOJDKHOCTHBIE JIMLA, YIIOJHOMOYCHHEE IIPEJACTaBUTENH
Paboronarens, Bemonusionme or ero UMEHH (GYHKUMH YIIPABICHHS, B YACTHOCTH B
chepe TPYAOBBIX OTHOMIECHHUIA.

1.4.5. lucuurmumna tpyna — obsi3aTenbHOE 171 BeeX PaGoTHUKOR MOUUHEHHE
HOpPMaM IIOBENICHHUSI, ONpENeNeHHbBIM B COOTBETCTBUM C HacTosmumMu IlpaBuiamy,
TPYMOBBIM [IOTOBOPOM, IOJKHOCTHBIMH HHCTPYKUUSAMH, IPYTUMHU JTIOKATbHBIMU
HOpPMaTuBHBIMH akTamu OOIiecTBa.

1.5, Paboruukn Opranusauuu 00s13aHBI  cOOMIONATD JAUCUMIUIMHY —TpyJa,
CBOCBPEMEHHO M TOYHO  HMCHOJIHSTE pacniopsbkeHuss  PaGoromarenss u
AJZIMHHUCTPaUMH, MOBbIIIATE npodeccronanusm, KBaTH()HUKALHIO, MPOLYKTUBHOCTD
TPYAa, yIIyqIlaTh Ka4ecTBO 06pa3oBanus, coOmoars TpeOOBaHHs 110 OXpaHe Tpy/ia,
TEXHHUKE O€30MaCHOCTH U IPOU3BOICTBEHHOI CaHUTapHH.

1.6. Tpynosas nucrumniuna obecrieunBaercs Pabotonatenem u AnMUHHCTpaLHeit
CO3/aHHEM HEOOXOMMMBIX OPraHU3ALMOHHBIX K OKOHOMHMYECKUX YCIIOBHH Jyis
HOPMaJIbHOH  BBICOKOIPOM3BO AUTEIbHOI PaboThl, CO3HATENBLHBIM  BBIMONHEHMEM
TPYIOBbIX 0053aHHOCTEH, MeTo1aMHu yOex1IeH s, BocnuTanus, a TakKe MOOIIPEHHEM
33 I00POCOBECTHBIH TPy 1.

1.7. Bompockl, cBs3aHHBIE ¢ TPUMEHEHHEM HacTosumx [lpasun, pemarores

PaGoronarenem u AZIMUHHCTpaLHeit O6wectBa B npenenax NIPEIOCTaBIEHHBIX eii
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paB, a B Cly4asx, MpPeIyCMOTPEHHBIX NOEHCTBYIOIIUM 3aKOHOMATEIbCTBOM
Poccuiickoii ®enepariuu, - COBMECTHO MM MO COIVIACOBAHMIO C COOTBETCTBYIOILIHUMHU
BBIOOPHBIMU IPOMCOR3HEIMY OPraHaMH.

1.8. Hacrosmme IlpaBuna, a Takke Bce M3MeHeHHs K JOIOJTHEHUSI K HUM
YTBepKAaoTess  ['eHepanbHbiM  aupektopom  OGmiecTBa ¢ Y4E€TOM MHEHHS
[IpEACTaBUTENILHOTO OpraHa PaGOTHHKOB B  MOpsijKe, yCTaHOBIEHHOM TpynoBeiM
Konexcom P® nyist npusaTHS TOKATBHBIX HOPMAaTHBHbIX aKTOB,

1.9. IlpaBuna BHyTpeHHEro TpymoOBOro pacropsiika siBJISIFOTCSI TPHIOKEHUEM K
Kosexrusromy norosopy O6mectsa.

1.10. C IlpaBunaMu BHYTpEHHEro TPYI0BOro pacriopsijika paOOTHUK 3HAKOMMTCS
TOZL pOCTIHCh NPH MpHEMeE Ha paboTy (X0 MOANUCAHUS TPYAOBOTO JOrOBOPA).

2. Ilopsnok npuema u yBosibHeHHs! PaGoTHHKOB

2.1. Ilpuem ma pabory B Opranmsanuu NPOU3BOJMUTCA Ha OCHOBAHUM
3aK/TIOYEHHOr0 TPY10BOr'0 J0r0BOpA.

2.1.1. JlonosHUTENbHBIE YCIOBHUSI TPYAOBOIO JOroBOpa He JO/DKHBI yXyALIAaTh
MOTIOKEHUA  PabOTHHMKA MO  CPaBHEHMIO C  YCTAHOBJICHHBIMH TPYZAOBBIM
3aKOHOZAATeIbCTBOM Poccuiickoit Menepauuu, cornameHusMu  oGoro YPOBHS,
KosnektrBabiM 10rosopom Ob1iiectsa.

2.1.2. TpynoBoii IOroBop 3aKIOYAeTCs B MHCHMEHHOM popme, cocrasnsercs B
ABYX OK3CMILIApaxX, KakIblH M3 KOTOPBIX TMOAMHMCHIBAETCS CTOPOHAMH. OmuH
JK3EMILISIp  TPY/IOBOrO  ZI0roBopa mepenaercst paGOTHHKY, APYrodf XpaHHTCS Y
paboronarens. ITomydenne paboTHHKOM 3K3EMILISIPA TPYIOBOrO JOrOBOPA JOKHO
IOATBEPXKAATECSA MOAMUCBIO  PAabOTHUKA Ha SK3EMIUISIPE  TPYAOBOIO JI0rOBOpa,
XpaHsiiemcst y paborogarers.

2.2. Tlpu npueme Ha paboTy (10 MOAMUCAHHS TpyAoOBOro norosopa) Paboronarens
00si3aH O3HAKOMMTH PaGOTHHKA IO POCIIHCH C MpaBUJIaMH BHYTPEHHETO TPYJ0BOr0
Pacmops/ika, HHBIMH JIOKaTbHBIMH HODMATHBHBIMH aKTaMmH, HeNOCpeICTBEHHO
CBA3AHHBIMHU C TPYZIOBOH J€ATEIBHOCTBIO pabOTHHKA, KOJIJIEKTHBHBIM JIOTOBOPOM.

2.3. Tlpuem Ha paGory odopmisercs npHKa3oM (pacnopspkeHuem) PaGoronarers,
M3AAHHBIM  Ha OCHOBAHMM  3aKIMIOYEHHOrO TPYJAOBOrO  J0rOBOpa, KOTODHIt
o0bsBIIseTcst PaGOTHHKY MOA pOCTMCh B TpeXAHEBHBI CPOK CO JHS (DaKTHYECKOro
Hayvasia paboThl.

2.4. ®akruyeckuii nomyck PaGoTHuka k pabote ocyIuecTBIsETCS TOIBKO MOCIe
MOANHUCAHHUA CTOPOHAMH TPY0BOrO K0roBopa. TpynoBO# AOroBOp BCTYMAeT B CHITY
CO nHA ero noanmucanust Pabotaukom u PaboTtonartenem, eciu vHoe He OrOBOPEHO B
TPYAOBOM JI0roBOpe, JIHOO co AHs (akTHYecKoro aomyuieHust PaGoTHuKa K pabote ¢
BEAOMA UM 110 mopyyenuto Paboroaatens umn Aamunuctpanuy. ITpu dakTHueckom
nonymeHun PabotHuka Kk paGore PaGoromatens u AJIMHHHCTpaLHUs 06s3aHbI
0hOPMHTb C HUM TPYLOBOM JOTOBOP B MHCEMEHHO (opme He mo3Hee 3-x paGounx
AHEH cO NHs (HaKTHIECKOTO JOMyIIeHHs K paboTe.

2.5. PaboTHHK O00s3aH NPUCTYMHT K MCIONHEHHIO CBOMX TPYIOBBIX
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06sI3aHHOCTEH CO JIHSI, OTpEeeHHOro TPYHAOBBIM aoroBopom. Ecinm B Tpya0oBOM
JIOTOBOpE He ONpe/eseH AeHb Hauana paboThl, TO pabOTHUK AOJIKEH NPUCTYIHTE K
paboTe Ha CleyIoIui pabo4uii AeHb 10C/Ie BCTYIUIEHHUS TOr0BOpa B CHITY.

2.6. Ecnu pabOTHMK He TpPUCTYymMI K pabore B JeHb Hadana paboThl, TO
PaGorojares MMeeT [IPABO aHHYJIMPOBATH TPYHOBOH 10TroBOp. AHHYIMPOBAHHBIN
TPy/10BOM JJOTOBOP CUMTAETCS HE3aKIIOTCHHBIM.

2.7. JIOKyMeHTaMH, OIpeesIOIMMHA KOHKPETHYIO TpPYyAOBYIO GbYHKLHUIO
PaGoTHuKa, SABISFOTCS:

- TPYZLOBOM JIOrOBOP;

- IOJDKHOCTHAsI HHCTPYKIIHS.

2.8. Ilpu 3aKkI04eHUH TPYIAOBOrO JOTOBOpa JHMIO, MOCTYMaroLlee Ha paboty B
O6uiecTBo, npeabsaBIsLeT PaboTonareto:

- IaCTIOPT WJIM MHOM JOKYMEHT, Y/IOCTOBEPSIOILEro JUIHOCTS,

- TpYJAOBYIO KHIKKY, 3a MCKIIOYEHHeM Clly4aes, Koria TPY/10BOH IOrOBOP
3aKII0¥AeTCs BIIEpBble MIM pabOTHMK IIOCTyHmaeT Ha paboTy — Ha YCIOBHUSX
COBMECTHUTEJIBCTBA;

- CTPaxoBOE CBUETEIBCTBO 00SA3aTEIBHOTO MEHCHOHHOTO CTPaXOBaHUA;

- JIOKYMEHTHl BOMHCKOrO ydeTa - JUIs BOEHHOOOS3aHHBIX M JIHII, MOZNEKALINX
NpU3BIBY HA BOGHHYIO CIIyKOY;

- JmokyMmeHTa 00 00pa3oBaHMM, O KBAIM(QUKALMM WIIM HAJTHYUK CICLHATbHBIX
3HAHMH — TPU TIOCTYILIEHMH Ha paboTy, TPeOYIOUIyIo CHeLHalbHBIX 3HAHMH N
CrieliMaaIbHON MTOArOTOBKH.

2.8.1. 3akiiou¥eHHEe TPYJOBOTO JoroBopa 0e3 yKa3aHHBIX JOKYMEHTOB HE
MPOU3BOJUTCS.

2.8.2. B nensix Gonee MOJHOM OLEHKH NMPOPECCHOHAIBHBIX U JIENOBBIX Ka4eCTB
KapaumaTta, a Takke /Ui IUIAHUPOBAHWS MEPONPUSTHH, HANpPaBICHHBIX Ha
anantaiuio PaGOTHMKAa B HOBBIX YCIOBHSX, AnMuHMcTpauus OOliecTBa MOXET
MpeJIOKUTh EMY:

- MpPeICTaBUTh KPaTKyl MUCbMEHHYIO XapaKTepUCTHKY (pe3toMe) BBINOJIHAEMOM
paHee pabOTBHI;

- TIpoiiTH mpodeccHoHanbHOE | (MIIH) ICHXO0JI0rHIeCKOe TECTHPOBAHUE.

2.9. PaGOTHUK MMEeT MpaBO 3aKIo4yaTh TPYAOBbI€ JOTOBOPHI O BBLINOJHEHHH B
cBOGOIHOE OT OCHOBHO# paGoThl BpeMs APYroil peryispHO# ora4nBaeMon paboThl
y Toro e paboromaresns (BHYTpeHHee COBMECTUTENLCTBO) H (wn) y Apyroro
PaGoroarens (BHEIIHEE COBMECTUTENBCTBO).

2.10. C mNHChMEHHOro cornacks paOOTHHKA €My MOKeT ObITb MOpY4eHO
BBIIIOIHEHHE B TEUEHHE YCTAHOBJICHHON MPOOIKUTEILHOCTH paboyero ks (CMeHbI)
Hapsay ¢ paboToM, ONpeIe/IeHHOM TPYLOBBIM 0TOBOPOM, JIOTIOJIHUTENIBHON pabOThI
110 IPYTO¥ WM TaKO¥ JKe Mpodecchu (A0DKHOCTH) 32 JIOTIONHATENbHYIO TIATY.

[Topyyaemast paGOTHHKY JONOJNHUTENbHAs paboTa MO apyroit mpodeccuu
(IO/KHOCTH) ~ MOXT  OCYIIECTBISITHCS — MyTEM  COBMEIICHUSA npodeccui
(LoKHOCTEH ).

TMopyuaemas paGOTHMKY [ONMONHHTENbHAs paboTa MO Takod ke mpodeccHu
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(IOJDKHOCTH) MOJMET OCYLIECTBIATBCSA ITyTeM pPaclIMpeHHsi 30H 0OCIyKHBaHMUS,
yBenrdeHust oobema paborT.

2.11. Tlo cornameHWK CTOPOH TPYAOBOrO JIOTrOBOpa, 3aK/II0YaeMOMY B
nucbMeHHoM ¢dopme, PaGoTHHK MoXKeT ObITh BPEMEHHO MEpeBeeH Ha IpYryro
paboty y Toro xe PaGoTonaTesns Ha CPOK JI0 OJHOTO roza (a B ciyyae, Koraa TaKOU
TepeBOJ] OCYIIECTBIISIETCs JUIsS 3aMelleHHsl BPeMEHHO OTCYTCTBYIOIIEro paboTHHKa,
33 KOTOPHIM B COOTBETCTBUM C 3aKOHOM COXPAHSAETCS MeCTO paboThl, — A0 BBIXOIA
3TOr0 paboTHHKA Ha paboTy).

2.12. B UCKIIOYMTENBHBIX Clydasx, CTaBslIMX TIOJA Yrpo3y IKH3Hb WK
HOpMaJlbHble JKH3HEHHBIE YCIIOBHMS BCEr0 HaCeleHMs HIIH €ro 4acTi, pabOTHUK
MOKeT OBITh IepeBefieH Oe3 ero corjacusi Ha CpOK 1O OJHOro Mecsdlla Ha He
006YCIIOBIEHHYIO TPYIOBBIM JIOrOBOpaM padory.

2.13. INepeBoa Ha pabory Gonee HU3KOH KBATH(QUKALMH JaXe B YPE3BBIYAHHBIX
YCIOBHUSX JOITyCKAETCs TOJIBKO C MUCBMEHHOIO COrIachs PaGoTHuKa.

2.14. Anvunuctpanus OOiecTBa MOXeT OOBSIBUTH KOHKYPC Ha 3aMelICHHE
BAaKAHTHOM JODKHOCTH. B 3TOM ciy4yae H374aeTcs IIpUKa3 U YTBEepXKIaeTCs
MONOKEHWe O KOHKypce, B KOTOPOM MOIYT ObITh IPEeIyCMOTPEHbI OLEHOYHBIC
MpOIIe Iy Phl, BKII0Uasi TeCTUpoBanue u ydactve Kannunara B LieHTpax OLEHKH.

2.15. Apvuanctpanus OOmiecTBa MOXET ¢ COTJiacHs Pab6oruuka unu Kangunara
[POBEPUTH Er0 TIEPCOHANBHBIE aHHbIe U cOOpaTh MHPOPMALIHMIO OT peKoMeHaaTesen
U ero OBIBIIMX paboToarenei.

2.16. Tlpm 3akmoueHHH TpynoBoro aoropopa  PaboTHHKY MOXKeT OBITH
YCTAHOBJIEH HCHBITATENIbHBIA CPOK B LEJIAX IPOBEPKHU COOTBETCTBUS €r0
nopyuyaemoil paboTe, Kpome JIMI[ KOTOPbIM, B COOTBETCTBMH C TPYHOBBIM
3aKOHOJATEILCTBOM, HE TIPEeIyCMOTPEHO YCTAHOBJICHHE UCIIBITAHMUS.

2.17. Cpox WuCIBITAHHS HE MOXET MpPEeBbIIIaTh TPEeX MECALUeB, a i
pykoBomuTesneit OOuiecTBa M HMX 3aMECTHTENEH, IVaBHBIX OyXraiTepoB M HX
3aMecTuTeel, pykoBoauTesnei Guinaios - 6 MECsILEB.

2.18. B nmnepuwon HcHbITaHUS Ha pabOTHHMKA PACHPOCTPAHAKOTCSH MOJNIOKEHUA
TPyJOBOTO 3aKOHOJATENbCTBA, KOJIEKTHMBHOTO I0roBOpa, COrJIallleHUH, JTOKaJIbHBIX
HOPMaTHUBHBIX aKTOB.

2.19. B Cpok HCTBITAaHWs HE 3aCUUTHIBAIOTCA TMEPHOL  BPEMEHHOH
HETPYy/I0CIIOCOOHOCTH pabOTHHKA M Apyrue MepHOJbl, KOra OH OTCYTCTBOBAl Ha
pabore.

2.20. B TpyIOBOM [OTOBOpE YyKasblBaloTCs cBeleHuss O PaboTHuke H
npencTaBuTene PaboTomarens, MOAMMCABIINX TPYAOBOM 1OTrOBOP. Tpynosoi
JIOTOBOP BK/IHOYaeT B cedst 00s13aTelbHble YCIOBUS, IEPEUUCICHHbBIC B HaCTH 2 ex87
Tpynosoro kogekca P®. B TpyioBoM JOroBOpe MOTYT TMPEAyCMaTpUBaThCA
JIOTIOJIHATEBHBIE YCIOBHS, He yXyILIaolne MoJ0KeHne padOTHHKA MO CPABHEHHIO
C YCTaHOBJICHHBIMH HOpMaM# TPY/JOBOI'0 3aKOHOATENbCTBA,

2.21. Ilpm mnocryriennu PaGotHuka Ha paboTy WM TEpeBOAe €ro B
YCTAHOBJIEHHOM TOpS/IKE HA APYryro paGoTy AJIMUHHCTpauus o0s3aHa HNpPOBECTH

MHCTPYKT2X 1O TEXHHKe OE30NacHOCTH, MPOM3BOJACTBEHHOH  CaHWUTAapWH,
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[POTUBOMNOXXAPHOW OXpaHe M APYTMM IIpaBHIaM OXpaHbl TPYAa, pPa3biCHHUTh
OOSI3aHHOCTh 10 COXPAaHEHHIO CBEJEHHH, COCTAaBISAIOIIMX KOMMEPYECKYIO WM
Ci1y’KeOHYyI0 TaiiHy, OTBETCTBEHHOCTb 34 €€ pasrialieHue.

2.22. PaOOTHHKM B COOTBETCTBMM C YCTAHOBJEHHBIM 3aKOHOJATEIbCTBOM Pd
MOPAAKOM IPOXOAAT MpeABapuTelbHble (NP MOCTYyIUIEHHH Ha pabory) W
NePUOANIECKHE (B TEYEHHUE TPYIOBOH JeSITEIBHOCTH ) MEHIUHCKUE OCMOTPHI.

2.23. Ha BpemMs INpOXOXIEHHUS MEIULHMHCKHX OCMOTPOB 3a PaGoTHHKOM
COXpaHseTcss MeCTO paboThl (IOMKHOCTB) M CpelHsis 3apaboTHas miata. Bpems,
MECTO M MOPSJIOK MPOXOKIEHHUSI OCMOTPOB OIpeIeIsIeTCs 3apaHee.

2.24. Tlopsaok MpoBeeHWs! AaTTeCTallMM ycTaHaBiIMBaeTcs I[lojoxeHuem 06
arrecrauuu paboTHUKOB OpraHusaluy, B COOTBETCTBHM C HOPMaMM TPYIOBOTO
3aKOHOJATENILCTBA. B cilydae HecooTBeTCTBHSI pabOTHHMKA 3aHUMAEeMOM IOIKHOCTH
WM BBIMIOJIHSEMOH  paboTe  BClEACTBHE — HENOCTATOYHOM  KBanu(UKAlUH,
MOATBEPXKICHHON pe3ysibTaTaMK aTTecTaluu, PabOTHUK MOXeT GBITh YBONEH Mo .3
ct.81 TpynoBoro konekca P®D.

2.25. YBonbHeHue, nepeBoj PaboTHiKa Ha Apyryro paboTy NPOU3BOIUTCS TOIBKO
110 OCHOBAHHUSAM, IIPEIYCMOTPEHHBIM TPYI0BBIM 3aKOHOAATETLCTBOM PD.

2.26. PabOTHUK HWMeET MpaBO PacTOPTHYThb TPYAOBOH AOrOBOP, MpeAyNnpeaus 06
stom Paboronarens B mucbMeHHOM (opMme He Mo3jHee, YeM 3a [Be HeAelH, eClH
MHOH CPOK HE YCTaHOBJIEH TPYJOBBIM 3aKOHOAATENbCTBOM. TedeHHe yKa3aHHOTO
CpOKa HayMHaeTCs Ha  CIeIYIOIUMH  JeHb TMocie noiaydeHuss Paboromarenem
3asBieHUs1 PabOTHUKA HA yBOJILHEHHE.

2.27. JlHeM mpeKpalleHus: TPyI0BOro 10roBopa (YBOJIbHEHHMs) BO BCEX CIydasx
ABJIACTCS MOCNeNHUH JieHb paboThl PaGoTHMKA, 3a MCKIFOYEHHEM CIly4yaeB, KOTja
PaboTHUK (akTuueckn He paboTan, HO 3a HHM, B COOTBETCTBHH C TpYIOBBIM
Koznekcom P®, coxpansiocs Mecto paGoThl (ZOKHOCTH). B ToMm ciyudae, ecnu
NOC/IeIHHH JO€Hb CPOKa MpEeAyNpeXACHUs T[PUXOAUTCS HA BBIXOJHOW WM
NpasHUYHbIN [IeHb, TO MOCJIEAHUM CUMTAeTCs OMKalIInil 3a HUM paGouMil JeHb.
[To wucTeyeHHH yKa3aHHOTO CpoKa MpeIyIpexieHus 00 yBOJbHEHHH PaGoTHHMK
BIIpaBe MPEKPAaTUTh pabory, a PaGotonarens 06s3aH BEIIATH €My TPYIOBYIO KHHKKY
C BHECEHHOH B Hee 3alUChI0 00 yBOJBHEHWH, JAPYTHe JIOKYMEHTBI, CBS3aHHBIE C
paboTOH, MO NHMCHMEHHOMY 3asBleHHI0 PaGOTHHKA M TIPOM3BECTH C HHUM
OKOHYAaTEeJIbHBIN pacyer.

2.28. B ciy4ae, Korga B JeHb MPEKpPAlleHHs TPYJOBOrO JOrOBOpa BBIIATH
TPYAOBYIO KHUKKY pabOTHMKY HEBO3MOXHO B CBSI3d C €r0 OTCYTCTBHEM JHGO
OTKa3oM OT e€ mnony4yeHusi, Pabortomatens o00s3aH HanmpaBUTh pabOTHHUKY
YBEIOMJIEHHE O HEOOXOAMMOCTH SIBUTHCS 32 TPY/A0BOM KHHMXKKON THOO JaTh coracue
Ha ornpasieHue e€ no mnoyre. Co OHS HaNpaBlIeHUs] YKA3aHHOTO YBEIOMIIECHMUS
Paboroznarens 0cBOOOKIaeTCs OT OTBETCTBEHHOCTH 32 3a[€PXKKY BbLIAYH TPYIOBOI
KHUKKH.

[lo muceMeHHOMY OOpalleHHI0 pabOTHHKA, HE TIONYYUBIIETO TPYAOBYIO KHIKKY
nocie yBosibHeHuUs, Paboronaress 06s13aH BeIAATE €€ He Mo3jHee Tpex pabounx jaHel
co nHs obpameHust paboTHHUKA.



2.29. [To cornameHuio Mexay PaboTaukom u PaGoroaarenem TpyAOBOH 10roBOp
MOYKeET ObITh PACTOPTHYT U 110 HCTEYEHHS CPOKA TPy IPEKACHHSA 00 yBOJIbHEHHUH.

2.30. [Ipexpalienye TpyI0BOTrO 10roBopa 0hopMIseTCs NpUKa3oM PaGoTonarens.
3amich B TPYAOBYKO KHIDKKY 00 OCHOBaHMU M NpPUYMHE NPEKPAILCHHS TPYLOBOTO
JIOTOBOpA JIOJDKHA MPOU3BOIMTECS B TOYHOM COOTBETCTBHH C (bopMyIHpOBKaMH
Tpynosoro Kozekca P®, co cchbUIKOH Ha COOTBETCTBYIOLLYIO CTATBIO, HacTh CTATHH,
nyskT ctatb TK P®, ¢ yyerom pexomennaimii Tlocranosinenus Muntpyna PO ot
10.10.2003r. Neo 69 «O6 yrBepkaeHurt VHCTPYKUHH IO 3arOJHEHHIO TPYAOBBIX
kHwKek» 1 Iloctanosienus [Ipasutensctea PO ot 16.04.2003 Ne 255 (B pemakuuu
06.02.2004r.).

3. OcHoBHBIE nIpaBa u 00si3aHHOCTH PaGoTHHKOB.

3.1. PaborHuk O0111eCTBa UMEET MPaBO:

- Tpe6oBaTh OT aAMHHHUCTPALMH THCEMEHHOT0 3aK/IF0OYEHUs TPYA0BOTO 1I0r0BOPa;

- IIpelocTaBieHne eMy paGoTsl, 06y CII0BIEHHON TPYI0BBIM J0TOBOPOM;

- IPUHUMATh PELICHUs B COOTBETCTBUU C TPYIOBBIM JI0rOBOPOM, MOJIOKEHHUEM O
CTPYKTYPHOM  TOJPA3[eeHHH, MOKHOCTHOM HHCTPYKLMEH, paclpeieneHHeM
00513aHHOCTEMN, HApsIAOM, 3a/laHUEM;

- 3ampallMBaTh ¥ MOJy4aTh B YCTAHOBJICHHOM MOpSAJKE OT HEMOCPEACTBEHHBIX
PYKOBOIWTENEH U W3 JPYrdX [OZpa3/ie/eHuH OO6mecTBa HEOOXOAUMBIE IS
MCIIONTHEHMS TOJDKHOCTHBIX 00s3aHHOCTeH MH(MOPMALHUIO ¥ JOKYMEHTBI, MaTepHaJlbl
U peCypChl;

- roy4aTh MH(OpMALMIO O CHCTeMe OIUIaThl, NOPAAKE W pasMepax CBOEro
MaTepHaJbHOrO BO3HATPAXKJAEHHA, @ TaKXkKe MPEeJOCTaB/IAEeMbIX KOMNCHCALMAX H
JNBrOTaX, yCTAaHOBICHHBIX B OOIIECTBE;

- CBOEBPEMEHHYI0 M B IOJHOM oObeMe BBIIUIATY 3apabOTHOM [MIaThl B
COOTBETCTBUHM CO CBOel KBanuduKalued, CIOKHOCTBIO Tpyja. KomuuectBoM u
KauecTBOM BBITIOJHSEMOM PaboThI, U B COOTBETCTBUH ¢ JeHcTBytommmy B ObmecTse
[ToOYKEeHUSIMHU T10 OIUIaTe TPYAa U MaTepUajibHOMY CTUMYJTHPOBAHUIO;

- y4acTBOBaTh B KOHKypcax (NpH MX MPOBEIEHNH) Ha 3aMelleHHe BAKAHTHBIX, B
TOM UHCIIE BBILIECTOSIIUX J0/DKHOCTEH;

- 3HAKOMHTBCS C MarepHajiaMd CBOEro JIMYHOrO [ena, pesyjbTaTaMi OLCHKH,
OT3bIBAMH H JIPYTMMH MaTe€pUaIaMu O CBOEH ASSITEIbHOCTH;,

- TpeGoBaTh MpPOBElEHUs CIyXKeOHOrO paccie/loBaHus Ul  ONpPOBEPIKEHUS
[IOPOYAIIMX ErO YECTh U JTOCTOUHCTBO CBEACHUM;

- 3AIIMIaTh CBOM TPYIOBbIE NpaBa U CBOOOIBI ¥ 3aKOHHBIX MHTEPECOB BCEMH
He3alpelleHHbIME 3aKOHOM CIIoco0amu;

- obs3aTellbHOE COLMATIBHOE CTpaxoBaHHWe, B CHIydasX MpeayCMOTPCHHBIX
3aKOHOM,

- OTABIX, OOecreYrBaeMblii YCTAHOBICHHEM HOPMAIBHOU MPOAOIKUTEIBHOCTH
pabouero BpeMeHH, COKPaleHHOro paboyero BpeMeHU [Uisl OTAEIBHBIX npodeccuii u

KaTeropuii paGOTHHUKOB, IIPEJOCTABICHMEM EKEHEICIbHBIX BBIXOAHBIX IHeH,
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HepabOUMX Mpa3IHMYHBIX JHEH, OMIaYMBaCMbIX — EHKCTOIHBIX OTITyCKOB, B
COOTBETCTBHHU C TPYAOBbIM 3aKOHOATEILCTBOM.

3.2. Paboruuky O0uiecTBa 00s3aHBL:

- TOOPOCOBECTHO ~ BBIMONHATE  CBOM  TPYJAOBbIC 00513aHHOCTH, COOIIOIATh
TPYHOBYIO [MCLMIUTHHY, CBOGBPEMEHHO H TOYHO HCIIONHATH CBOM JIOJDKHOCTHBIE
063aHHOCTH, PACTIOPSKEHHS aIMUHUCTPALIMK ¥ HETIOCPENCTBEHHOTO PYKOBOAMTEIS,
[IOBBIIIATE TPOM3BOAUTENBHOCTh TPyJd, HCHOIE30BATH pabouyee Bpems IO
HA3HAUEHHMIO, BO3JAEPKMUBATECA OT JeHCTBHI, OTBICKAKOIIMX OT BBIMOIHEHUS CBOMX
NPSIMBIX TPYZAOBBIX 00S3aHHOCTEH H MELIAIOIIMX ApYTHM PaGoTHHKaM BBINIOIHSATH UX
TpyaOBble OOS3aHHOCTH, CJIEN0BaTh OBIIENTPUHATEIM HPAaBCTBEHHBIM H OTHYECKHUM
HOpMaM, 3a00THTECS O [IeJIOBOH peTy Taliy OO6uiecTna;

- KQYECTBEHHO M B CPOK BBIMOJIHATH CBOM JOUKHOCTHBIC 00513aHHOCTH, HOPMY
BBIPAGOTKH, IPOU3BO/ICTBEHHBIE 3a1aHMs U MOPY1CHHS;

- yy4IiaTh KayecTBO paboThl, cobI0IaTh TPY/IOBYIO AMCUMILIMHY, MOCTOSHHO
MOBBILIATE CBOM MPO(heCCHOHAIBHBIN U KyJbTYpPHBIH YPOBEHbB;

- cobmomaTh TpeGoBaHMS IO OXpaHe TpyHa, TEXHHUKE 0e30MmacHOCTH,
[IPOM3BOJICTBEHHON CaHMTApHy, TUTHeHe TpyAa M MPOTHBOIOKAPHON OXpPaHe,
TIpeyCMOTPEHHBIE COOTBETCTBYIOUIMMI MPaBUIaMU 1 MHCTPYKLMAMHU, paboTaTh B
BBIIAHHONM CIeIoAeKae, creno0yBH, MOIb30BaThCH HEOOXO0IMMBIMU CPEICTBAMHU
WH/IABU/yaJbHOM 3allIUThI;

- IPUHHMATh Mepbl K HEMEUICHHOMY yCTPaHCHUIO IPHIHH W YCJIOBUH,
[PEMSTCTBYIOIMX MM  3aTPYJHAIOLMX  HOPMAIBHO® TIPOU3BOJCTBO  PabOTHI
(mpocToii, aBapys) U HEMEIEHHO co00MIIAaTh O CIyYUBIIEeMCs AJIMUHUCTPALNH;

- cozepxarb cBoe pabodee MeCTO, 0Gopy/loBaHHE W TPHUCIOCOOIeHHs U
nepeaaBaTh CMeHsoleMy PabOTHHKY B MOpSAKE, HUCTOTE H MCIIPABHOM COCTOSTHHHY,
a Takke COGJIIONATH YMCTOTY B liexe (OTAene) ¥ HA TEPPUTOPHUH MPEANPHUATHAH,
cobaonaTh YCTAHOBICHHBIH TMOPSIOK XpaHEHUS MaTephallbHBIX [IEHHOCTEN M
JIOKYMEHTOB;

- Gepeub coberBeHHOCTh  OOMIECTBA, >(b(EKTHBHO HCIMONB30BaTh MALIUHBL,
CTAHKW, [IEPCOHAJBHBIE KOMIBIOTEPbI, OPTTEXHHKY H Jpyroe 000pyI0BaHKE,
GepekHO OTHOCHTBCS K MHCTPYMEHTaM, H3MEPHTE/IbHEIM npubopam, CHeLoeXe U
JpYrMM TpeaMeTaM, BblJaBaeMbIM B I0/Ib30BAHUE PaGoTHMKaM, 3KOHOMHO H
pAIMOHATBHO PAcX0/0BaTh ChIPbE, MaTepUaiibl, SHEPIHIO, TOIUIMBO W Jpyrue
MarepuabHbIe PeCypChl;

- He pa3MIAIIATH CBEJIEHUS, ONPE/IC/ICHHbIC JIOKAIbHbIM HOpPMATHBHBIM aKTOM KaK
koH(bHAeHIMaTbHAs HHbOpMaLUs ¥ KOMMepYecKas, ciyxeOHas TaiHa;

-He pasryaumaTh M HE HCIOJIB30BaTh s BBICTYIUICHMM ¥ TNyOnukauuid B
CpecTBax MacCoBOH HHpOpMaluy (xak B Poccum, Tak U 3a pyOexom) CBeleHUs,
MoNydeHHble B CHIy CIy)XeGHOro MONOXKEHUS H OMPENCICHHBIC CrielialbHBIMH
nokymentamu OOmiecTBa Kak KoH(UeHIMAIbHAs MHGOpMALUs U KOMMEpHYeCKad,
ciyxebHas TaliHa, paclpoCTPaHECHUE KOTOpO#i MOXKeT HaHecTH Bpex OOweCTBY WA
ero PaGoTHUKaM,

- He pasriamarb cBeIEeHUs, CTaBliMe HM3BECTHBIMU Pa6OTHI/II{y B CBi3U C
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WCIIOJTHEHHEM MM JIOJDKHOCTHBIX OOs3aHHOCTEH, 3aTpardBarollie YaCTHYIO JKU3Hb,
4eCTh U JOCTOMHCTBO Apyrux PaboTHUKOB;

- CBOEBPEMEHHO C000IIaTh B CIyxkOy (OTHen) ympaBjieHHs IIEPCOHAIOM 00
M3MEHEHHUH IePCOHATBHBIX JaHHBIX (aapeca MPOKUBaHUS, PErUCTPallii, H3MEHEHUH
(daMuIHMy, NaCIOPTHBIX JaHHBIX, KOHTAKTHBIX Te1e()OHOB U T.11.);

- IPEAYNPEeKAATh HEMOCPEACTBEHHOIO PYKOBOIMUTENISI O HEBBIXOAE Ha pabory,
MIOJTBEPIKIATh daxT HETPYAOCIIOCOOHOCTH NpeabsiBIIEHUEM JIACTKA
HETPYA0CNOCOOHOCTH MM APYTUMH JIOKyMEHTaMH B IeHb BbIX0a Ha paboTy;

- co0MI01aTh NpaBHJIa BHYTPEHHEro TPYAOBOTO pacropsiKa.

3.3. PaborHuKaM o01ecTBa 3aIperaeTcs:

- KypeHHe BHE OTBEJICHHBIX JUIS 3THX LeJIell MeCT;

- ipeObiBaHWe Ha paboTe B COCTOSHHUH aJKOTOJBHOTO, HApKOTHYECKOro HWIIU
TOKCHYECKOI'0 OITbSIHEHMUSI;

- UCTI0JIb30BaHUE DJIEKTPOHHOM IMOYTHI [UIA TEPECBUIKH CIIyKeOHBIX JTOKYMEHTOB
CO  CBEACHUSMH, COCTaBJISIOIUMMHM KOHOUACHUMATbHYIO HH(DOPMALUIO WM
KOMMEpPYECKYIO0 TakHy, ©Oe3 HCIOIB30BAHUS CIHELHAIBHBIX CPEICTB  3aLIUTHI
uHpOpMaLuu;

- CO3aHKe M XpaHeHHe JOKYMEHTOB, COJEp)KalllMX KOH(QHUICHIHAIEHYIO
MHQOPMAIIMIO WM KOMMEpYECKYI0 TaliHy, Ha HEe3alMIUeHHbIX JHCKax
MEePCOHATIBHBIX KOMITBIOTEPOB MJIM KaTajlorax CepBepoB;

- OTBeYaTh Ha BOIPOCHI, JaBaTh KOMMEHTapUH, UHTEPBbIO npeactaButTensM CMU,
Kacaroecs: zesrenbHocTd OOmectBa 0e3 mpeaBapuTEIBHONO COIrNTACOBAHUS C
HETOCPEICTBEHHBIM PYKOBOJAUTEIIEM.

4. OcHoBHbIe 00s13anH0cTH PaGoToaaTens

4.1, PaGoTtonarens MMeeT mpaso:

- 3aKJII09aTh, U3MEHATH M pacToprare TPYyAOBblE JOroBOphl ¢ PaboTHuKamu B
nopsiike, yctaHoBIeHHOM TpynoBeiM kogekcoM P® u wHBIME (enepaibHbIMU
3akoHaMu PD;

-TpeboBath  OT  PaGoTHMKOB  Ha/JIeXallero  BBINOJHEHHS  TPYHOBBIX
00s3aHHOCTEH,  NPEeIyCMOTPEHHBIX  TPYAOBBIM  JIOTOBOPOM,  JOJKHOCTHOH
MHCTPYKIHEH, MOJOKEHHEM O CTPYKTYPHOM IIOZApa3[eleHHH, pacipeIe/eHueM
00513aHHOCTEH, HapsIIaMH, 3aaHHSAMHU;

- TpeboBatk OT PabOTHUKOB COOMOAEHHS TPYAOBOW AMCILMIUIMHBL, peXHMA
pabovero BpeMeHM M OTHABbIXAa U COONIOJEHHS HOPM, YCTAHOBJEHHBIX HACTOSILUMH
IIpaBunamu u ApyrumMu TOKaJIbHBIMUA HOPMATHBHBIMH akTaMu OO6IiecTBa;

- Hajlarath Ha PaOoTHMKA NMCLMIIMHApHBIE B3BICKAHUS, IIPELYCMOTPEHHBIE
3aKoHOoaTeabCcTBOM PD;

- noouipsATh PaboTHHKOB 3a 106pocoBecTHBbIi U Y)(HEKTHBHBIM TPYI;

- B3bICKUBATh JICHE)KHBIE CPEICTBA B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Pd
nopsake ¢ PaboTHukoB oO0mecTBa 3a NpAMON  (HeMCTBUTENbHBIN  yiiepO,

npuurHeHHsl OOIecTBy: HeNOCTady, MOpYy, MOHWKEHHE LEHHOCTH HMMYIIecTBa
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O6miectBa, 1M6O MPOBEJEHHe M3MMIIHMX BbiiaT mo BuHe Paborhnka OOmiecTsa
apyroMy cy6bekTy (GU3HIeCKOMY MU IOPUAXIECKOMY JIHILY) H 1P.;

- tpeGoBarh OT PaOoTHMKa BO3Bpara BBIAAHHBIX €My MU BBIOJHCHHA
npodecCHOHANBHBIX ~ 00S3aHHOCTEH  TEXHUYECKHX — CPEACTB, NpPHHALICKALIAX
OG6iiecTBY Ha IIpaBax cOGCTBEHHOCTH, B TOM YHCIIe B Cy1e0OHOM MOPsKE.

4.2. Paboronarenb 00s3aH:

- cOONMIONaTh TPYAOBOE 3aKOHOAATeNbCTBO. K HHble HOpMAaTHBHbIE MPABOBBHIC
aKTBl, COZep)Kalllieé HOPMbI TPYJAOBOIO TIpaBa, JIOKalbHble HOPMATHBHBIC AaKThI,
YCII0BHS KOJUIEKTMBHOTO I0rOBOPA, COIIALIeHUH U TPYIOBBIX 10OBOPOB;

- IpelocTaBuTh KakaoMy PaGoTHHKY paboTy B COOTBETCTBHM C TPYAOBBIM
JIOrOBOPOM;

- o0ecreynTs pealn3alMi0 OCHOBHBIX (YHKUMA M pasBUTHE MaTepUAIbHO-
TexHuueckoi ©0a3pl OOlecTBa B COOTBETCTBUM C €€ CTaryCoM M YCTaBOM,
OTIpe/IeNsTh IPOU3BOACTBEHHBIE 3a/1a4K /ISl KOJUIEKTHBA, HECTH OTBETCTBEHHOCTE 32
paboTy 1o moadopy, pacCTaHOBKE U BOCITHTAHUIO KaAPOB;

- PaBUIBHO OPraHM30BaTh TPYA pabounX U CIyKalMX ¢ y4eTOM CHELHATBHOCTH
¥ KBaTM(UKALUU KaXKI0T0;

- obecrieynTh PaboTHMKAa HCIIpPaBHBIM  000pyJOBaHHEM, WHCTPYMEHTaMH,
KOMITHIOTEPHOM ¥ OPITEXHUKOH, TEXHHYECKOH JOKyMEHTalueil M HHBIMH
CpeicTBaMHM, a TaKKe HOPMATUBHBIME 3allacaMH ChIPbf, MarephaloB U ApYTHX
pecypcoB, HEOOXOAMMBIMH TSI UCTIONHEHHSs UM TPY/I0BBIX 00s13aHHOCTEH;

- 00ecrieYnTh TPOU3BOJACTBEHHYIO M TPYAOBYIO [HUCLHIUIMHY, OCYLIECTBIATH
OpraHM3allMOHHYI0 paboTy, HaNpaBlIE€HHYIO Ha YCTpaHEHHE IOTepb pabouero
BpEMEHH, [IPHIMEHSTh MEPbI BO3JCHCTBHS K HApyIIUTEISIM TPY1OBOM JHCLUILIMHBI;

- 06ecrieYuTh MCIIPaBHOE COJAEpKaHHE MOMEIUEHUH, OTOMJICHMS, OCBELICHHS,
BEHTHISILIAN, 000PY/I0BaHKs B 3@HUSX U coopyxkenusx OO1ecTsa;

- obecrieuuTh  0Ee30macHOCTh M YCJIOBHS  TpyJda,  COOTBETCTBYIOIIHE
rocy1apCTBEHHBIM HOPMATHBHBIM TPEOOBaHHUAM OXPaHbI TPYAA,

- IPUHUMATh HEOOXOIMMBIE MeEphl MO TNPOGHUIAKTHKE MPOU3BOJACTBEHHOTO
TpaBMaTH3Ma, MPOGECCHOHATBHBIX U APYTUX 3a00/IeBaHIH pabouux U CIIyXKallkX; B
cllyyasix, MpeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, CBOEBPEMEHHO MPENOCTABIATH
JIBOTHl ¥ KOMIIEHCALMH B CBSI3M C BPEAHBIMH YCIOBUSIMH TpyJa (COKpalleHHBIH
paGouuii 1eHb, JAOMOJIHATENbHbIE OTIyCKa M Ap.), 00ecTeyuBaTh B COOTBETCTBHH C
JIeHCTBYIONIMMH HOPMaMH H TIOJIOKEHHAMH CIIELHAIbHON OEXK/I0H, CreLIMalIbHOU
06yBbIO M JDYIHMH CpPEICTBAMM WH/MBUIYaIbHOH 3aLIUTHL, OpraHH30BaTh
HaUIeKaIUA yXOJ 3a 3TUMHU CPEJICTBAMM;

- criocoGeTBoBaTh PaGOTHMKAM B TOBBHIIEHWM WMH CBOeH KBanu(uUKauuy,
COBEpIIEHCTBOBAHUKM MNPO(ECCHOHAILHBIX HABBIKOB - CO3[aBaTh YCIOBHA UL
Npo(ecCHOHATBHOTO ¥ TBOPYECKOTO pOCTa, BHEAPEHHUS MIEPEIOBOrO OIbITa, Hay4YHOMH
OpraHM3alliy TPyaa Ha KaXkIoM paboyeM MecTe;

- c10COGCTBOBATh CO3JAHUIO B KOJIEKTHBE /€JOBOM TBOPYECKOH OOCTaHOBKH,
[MOJUIepKMBATh M pa3BHBaTh TBOPYECKYIO WHHLHMATHBY COTPYIHMKOB, CBOEBPEMEHHO

paccMaTpuBaTh KpUTHHECKHE 3aMevyaHus PaOOTHUKOB U coolmare UM 0 MPHHATBIX
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O6miectBa, 16O MPOBEJEHHE M3MMIIHMX BbmaT no BuHe PaGorhnka OOuiecTsa
ApyroMy cy6bekTy (hU3NIeCKOMY WU IOPUAXIECKOMY JIUILY) 1 1P.;

- tpeboBaTh OT PaboTHHMKA BO3Bpara BBUIAHHBIX €My JUIS BBIIOJIHCHHA
npodecCHOHANBHBIX ~ O0S3aHHOCTEH  TEXHHYECKHX — CPEACTB, NpHHAICKALINX
OG6LiecTBY Ha IpaBax COGCTBEHHOCTH, B TOM YHCIIE B Cy1e0HOM MOPAJIKE.

4.2. Paboronarens 06s3aH:

- coOMIOaATh TPYAOBOE 3aKOHOATeNnbcTBO. M WHBIE HOPMATHBHBIE ITPABOBBIC
aKkThl, COJEp)Kallleé HOPMBI TPYZOBOrO IIpaBa, JIOKaJlbHbIe HOPMATUBHBIC AaKTbI,
yCJI0BHS KOJUIEKTHBHOTO IOTOBOPA, COTIIAIICHHH U TPYI0BbIX 0T 0OBOPOB;

- IPefIoCTaBUTh KaxaoMy PaGoTHuky paboTy B COOTBETCTBHH C TPYAOBBIM
JIOrOBOPOM;

- o0ecreynTs peajn3alMi0 OCHOBHBIX (YHKUMHA M pasBUTHE MaTepUAIbHO-
TexHudeckoit ©0a3pl OOliecTBa B COOTBETCTBUM C €€ CTaTyCcoOM M YyCTaBOM,
Onpe/IeNsTh IPOU3BOICTBEHHbIE 3a/1a4i /U KOJIGKTHBA, HECTH OTBETCTBEHHOCTE 34
paboTy 1o moadopy, pacCTaHOBKE U BOCIIUTAHUIO KaPOB;

- PaBUIBHO OPraHU30BaTh TPYA pabodnX U CIyKAIMX € y4ETOM CHELUHATBHOCTH
¥ KBaTU(PUKALUU KaXKIO0T0;

- obecrieunTh PaboTHMKAa HCIpaBHBIM  000pyJOBaHHEM, WHCTPYMEHTaMH,
KOMITHIOTEPHOM ¥ OPITEXHUKOH, TEXHHYECKOH JOKyMEHTaluel M HHBIMH
CpeicTBaMHu, a TaKKe HOPMATHUBHBIME 3allacaMH ChIPbs, MAarephagoB U ApYyrHX
pecypcoB, HeOOXOAMMBIMHU Ul HCTIOJHEHHS UM TPYIOBbIX 00A3aHHOCTEH;

- 00ecreyuTh TNPOU3BOJACTBEHHYIO M TPYAOBYIO [HCLHIUIMHY, OCYLIECTBIATH
OpraHM3aLMOHHYI0 paboTy, HANpABICHHYIO HA YCTPAHEHHE IOTEPb paboyero
BpeMeHH, IPUMEHSTh MEPbI BO3JSHCTBHIS K HAapy LU Te/IAM TPYI0BOH MMCLHUILIMHEL,

- 06ecrieYUTh MCIIPaBHOE COZAEpKaHHE MOMEIIEHUH, OTOMJICHMS, OCBELICHHS,
BEHTWISALUK, 000OPYI0BaHusl B 3aHUsIX U coopyskeHusx ObiiecTsa;

- obecrieuuTh  0e30macHOCTh M YCJIOBUS  TpyJda,  COOTBETCTBYIOIIHE
rocyapCTBEHHBIM HOPMATHBHBIM TPEOOBAHUAM OXPaHbl TPY/a;

- IPUHMMATh HEOOXOIMMEIE MeEphl MO TNPOGHUIAKTHKE MPOU3BOACTBEHHOTO
TpaBMaTH3Ma, MPOGECCHOHATBHBIX U APYTUX 3a00/IeBaHUH pabourx U CIIyXKallKX; B
cilyyasix, MpeLyCMOTPEHHBIX 3aKOHOAATENbCTBOM, CBOEBPEMEHHO MPENOCTABIIATH
IBFOTHl M KOMIIEHCALMH B CBSI3M C BPEAHBIMH YCIOBUSIMH TpyJa (COKpalleHHBIH
paGoumii [eHb, JAOMOJIHATENbHbIE OTIYCKa M Ap.), 00ecreyuBaTh B COOTBETCTBHH C
JeiCTBYIOIIMMH HOPMaMH M TOJIOXKEHHAMH CIELMATIbHON ONeXKIO0H, crieLMabHOM
OO6yBbIO M JDYIHMH CpEICTBAMM MWH[MBUIYaJbHOH 3aIIUTBL, OpraHW30BATh
HaUIeKaIUi yXO/ 3a 3TUMHU CPEJICTBAMM;

- crioco6GeTBOBaTh PaGOTHMKAM B TMOBBHILIEHWH WMH CBOeH KBaluM(UKaLuH,
COBEpLICHCTBOBAHUK IMPOGECCHOHANBHBIX HABBIKOB - CO3/1aBaTh YCIOBUS Il
podeCCHOHAIBHOTO U TBOPYECKOTO poCTa, BHEAPEHHUS MEPEAOBOrO OIbITA, Hay4YHOMN
OpraHM3alliy TPyJa Ha KaXkI0M paboyeM MecTe;

- CI0COGCTBOBATH CO3JAHMIO B KOJIEKTHBE /€NOBOM TBOPYECKOH OOCTaHOBKH,
MOJUIepKMBATh ¥ Pa3BUBaTh TBOPYECKYIO HHHLMATHBY COTPYIHHMKOB, CBOEBPEMEHHO

paccMaTpUBaTh KPUTHYECKHe 3aMeyaHus PabOTHHKOB M COOOIIATh MM O MPUHATHIX
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Mepax;

- CBOEBPEMEHHO paccMaTpyuBaTh U BHEAPATH 1300peTeHNsl i PallHOHAIM3aTOPCKHE
Npe/UTOKEHMsI,  TOJJepKUBaTh U TOOLIPATH HOBaTOPOB  IPOU3BOJACTBA,
conelicTBOBATh MACCOBOMY TEXHUYECKOMY TBOPHECTBY;

- yJly4miaTh YCIOBHS TPyAa COTPYIAHHKOB, CO3AaBath yCIIOBHSL JUls OTIBIXa BO
BpeMsi 00e/ICHHOTO TIepephIBa, NpreMa ML, XpaHeHHs JTMYHON OJIeXKIbI X BeILeH;

- oBecredrBaTh rOCYIaPCTBEHHOE COLMAIBHOE CTPaXOBaHIE BCEX COTPYIHHKOB U
BBIOJHEHHE BCEX COLMATbHBIX JIBFOT, —MPedyCMOTPEHHBIX IEeMCTBYIOLLUM
3aKoHOaaTeNbCTBOM PD;

- BHMMATEJBHO OTHOCHTBCS K HYXKIaM M 3arpocam PaGOTHUKOB, MPOSBIISATH
3a60Ty 00 WX COLHMAILHO-OBITOBBIX HYXIaX, BBINIOJIHSTh COIMATbHbIE TapaHTHH,
[pe/lyCMOTPEHHbIE KOJLIEKTUBHBIM I0TOBOPOM;

- CBOEBPEMEHHO IIPEJOCTaBIATE OTIYCKa BCEM Pa6orHukam OOuiectBa B
COOTBETCTBUH C yTBEPKAEHHBIMY rpaduKaMu OTITyCKOB;

- IOCTOSIHHO COBEpIIEHCTBOBATh OPraHW3alMIO OMIAThl  TPY/a, TIOBBILLATh
KauecTBO HOPMUPOBAHHs TPYZa; 00ecneunBaTh 3aHHTCPECOBAHHOCTE PaGoOTHUKOB B
pesyibTarax MX JIMYHOTO TpyAa H B 00mMx wurorax paboThl, IpPaBUIbHOE
COOTHOLIEHHE MEXKLYy POCTOM IPOM3BOAMTEIBHOCTH TPyAa W POCTOM 3apabOoTHOH
[1aThl, SKOHOMHOE ¥ pAlMOHAIBHOE pPacXON0BAHHC douaa 3apabOTHON IIATHI,
doHIa MaTepUaNbHOrO MOOIIPEHNMS U APyrHX MOOIIPUTETHHBIX (OHIOB; PAaBAUIBHO
[PUMEHSTH AeHCTBYIOLIE yCIIOBHs ONIAThI U HOPMHPOBAHUS TPYJa, BBIIIAYUBATD B
[IOJHOM pa3Mepe MpUYHTarOIIyIoCs PaGoTHMKY 3apaOOTHyIO IUIaTy B CPOKH,
yCTAaHOBJEHHBIE ~TPYAOBBIM ~ 3aKOHOAATEJILCTEOM, KOJIJIEKTUBHBIM  JIOTOBOPOM,
TOKaIbHBIMH HOPMAaTUBHBIMA akTamy Ob1ecTBaMy, TPy 0BbIM JIOTOBOPOM,

- [IOCTOSIHHO OCYIIECTBIIATH KOHTPOIb 32 3HAHHEM H cobmonenreM PaboTHrKaMu
Bcex TpeOGOBaHMI TEXHUKA OE30MacHOCTH, [IPOU3BOJICTBEHHON CAHUTAPUU 1 TUIHCHBI
TpyZa, IPOTUBONOKAPHOH 6€30MacHOCTH.

4.3, AIMUHHUCTpAlLMs HCIOJHAET CBOH 00s3aHHOCTA B  COOTBETCTBYIOIIMX
Clydasix COBMECTHO WJIM IO COITIaCOBAHHIO C npodcoro3HbiM KomureToM OOLIECTBa,
a TaKKe C y4eToM MOTHOMOYHH TPYA0BOTO KOIICKTHEA.

4.4, AnMUHHCTpaLHs OO6uiecTBa CTPEMUTCS K CO3/I1aHHIO
BBICOKOIPO(eCcCHOHATBHOTO paboTOCIIOCOOHOTO KOJUIEKTHUBA, Pa3BUTHIO
KOPIIOPATHBHBIX OTHOIICHHH BHYTPHU O61ecTBa, OBHIICHUIO 3aHHTEPECOBAHHOCTH
cpenyt PaGOTHUKOB B Pa3BUTHH 1 YKPCTLICHHH nestenbHocTH OOLIECTBA.

5. PaGouee BpeMsi, BpeMsi OTAbIXA, OTIYCKA H €10 MCMoJIb30BaHue

51.B COOTBETCTBUH ¢ [EHCTBYIOILMM 3aKOHOAATEIBCTBOM P®, B OOmecTBe
yCTaHaB/IUBACTCS A TUAHEBHAS paboyas Heles v HOpMaJIbHOM
POAOIKUTENLHOCTBIO pabouero BpeMeHH paBHOH 40 yacaM B HeJEN0 U JABYMs
BBIXOIHBIMH JHSME: Cy000Ta U BOCKPECCHBE.

52.B ciyyae [POM3BOJCTBEHHOH HeoOxomuMocTH Paboromartesb  MOXKET

M3MEHSTh pekuM pabodero BpEeMEeHH I OTACJIBHBIX kaTeropuii PaOOTHHKOB B
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MOpSJKE, YCTAHOBJIEHHOM  33KOHONATENbCTBOM P®, ¢ y4eToM  MHEHH:
Npe/ICTaBUTENbHOrO Oprata PaGoTHUKOB.

5.3. Jlns PaGOTHUKOB MOXKET yCTaHABIUBATBCA HEeHOPMHUPOBaHHBIA pabounil IeHb
— o0co0blif pexuM paboThl, B COOTBETCTBHH C KOTOPBHIM PaGOTHUKHA MOTYT IO
pacropsKEHHIO PyKOBOAMTES (CTPYKTYPHOTO TI0pa3e/IeHHs, 6o
BBILIECTOSIIETO PyKOBOIUTES) IPU HEOOXOAMMOCTH SMH30AMIECKH IIPUBIIEKATHCS K
BLIMONHEHMIO CBOMX TPYAOBBIX (yHKIMH 32 TpeseaMH yCTaHOBJIEHHOM
gacTosiiMu TIpaBuiamMy MPOAOJIKATETBHOCTH paGouero BpeMeHH, B COOTBETCTBHH
C KOJITEKTHBHBIM JIOTOBOPOM.

5.4. PaGorauku OOliecTBa MOTYT IPUBJIEKATHCHA K cBepXypo4HO# pabore.
CBepXypOUHbIMH CUMTAIOTCs PabOTHI, MPOU3BOAMMEIE PaGOTHHKOM IO MHHULIAATHBE
PaGoromaresis, 3a IpejelaMd YCTaHOBICHHOH TNPOAOKHTELHOCTH pabovero
BpEMEHH, eXeJHeBHOH paboThI (cMeHE!), a TaKkke pabota cBepX HOPMAIBHOTO THCIIA
pabouux YacoB 32 ydeTHbI TepHoA. IIpuMeHeHue CBEpXypOHHBIX pabor
AJZIMHHUCTpAllHed MOXET MPOM3BOAMTECA B HMCKIIOMHTEIBHBIX ciyyasix ¥ B
rpezenax, MpexyCMOTPEHHbIX [EHCTBYIOIMM 3akoHojaTeabcTBOM PD® ¢ yd4eToM
MHeHHUs 1podcoio3HOro komutera. CBepXypodHbIe paboThl He JOJDKHBI NPEBBILIATH
s Kayknoro PaGoTHUKA YeThIpeX 4acoB B TEUCHHE BYX nueit moapsaa u 120 yacos B
rof.

5.5. B duimranax npegycMOTpeHa CMEHHas paboTta B COOTBETCTBUH C rpadukamMu
CMEHHOCTH JUIs OTHEeNbHBIX Kareropuii PabOTHHKOB. ['paduku CMEHHOCTH
yTBEPKIAIOTCS TMPEKTOPOM (unmnana 1o COTIacOBaHMIO € COOTBETCTBYIOIIUM
po)cOrO3HBIM OPraHOM.

56.Tl0 cornaleHuio CTOpOH PaboTHMKY MOXKET YCTaHABIMBATHCA HETIOJIHBIN
pabounii JeHb WK HEeIOJHas pa6ouas Hexens. IIpu pabore Ha yCJIOBUSX HEMOTHOTO
pabo4ero BpeMeHH omyara Tpyna PaGoTHHKA [POM3BOIUTCS MPONOPIHOHATBEHO
0TpabOTaHHOMY BPEMEHH.

WUuble TepepbiBbl  CIyKeOHOro (paGoyero) BpeMEHH YCTAHABIMBAIOTCA B
COOTBETCTBUU C HOPMATUBHBIMH IIPABOBHIMU aKTaMH1 Poccutickoit Denepauuu.

6. OTBETCTBEHHOCTD 32 HApylIeHHe JHCUHILINHBI TPYAA

7.1. 3a coBeplueHre IUCHUIIIMHAPHOTO MPOCTYMKa, TO €CTH HEWUCTIOJIHEHUE HITH
HeHaUTeXKallee HMCToHeHne PaGOTHHKOM [0 ero BUHE BO3JOXKEHHBIX HA Hero
TpymoBBIX oOsi3aHHOCTeH, OOMecTBO ~HUMeeT  [paBo NPUMEHUTh K HeMy
JMUCLMIUIMHAPHBIE B3BICKAHUs B IOPAIKE, MPeLyCMOTPEHHOM TpysOBBIM KOIEKCOM
P®, uHbIMH (elepaibHbIME 3aKOHAMH M HE MPOTHBOPEHALIUMHI MM JIOKAJIbHBIMH
HOPMaTHMBHBIMHU akTamu OOLIECTBa.

7.2.3a coBeplIeHHe IUCLUIUIMHAPHOTO TPOCTYTKa PaGoronaTtesnb IPHUMEHSAET
creyIolKe JMCIHUITAHAPHbIC B3bICKAHUS:

- 3aMeYaHue;

- BBITOBOD;
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- YBOJIbHEHHE 110 COOTBETCTBYIOLIUM OCHOBAHUSAM.

7.3. He pomyckaercs MpUMeHEHHe [WCLMIUIMHAPHBIX B3BICKAHWH, HE
IpeJlyCMOTPEHHbIX ~ (elepaibHbIME  3aKOHaMH, yCTaBaMu M IOJOXECHIWIMH O
OUCLIMIIIMHE.

7.4. Tlpu HaJOXKEHWH JUCLMIUIMHAPHOTO B3BICKAHMS YIHUTHIBAIOTCA TAHKECTH
COBEPIIEHHOI'O MOCTYIKA 1 0OCTOSTENBCTBA, PH KOTOPBIX OH ObL1 COBEPILEH.

7.5. TlpaBo HamaraTb Ha PaGoTHuka IUCLMIVIMHADHOE B3bICKAHME MMEET
PaGoromaTens ¥ AJMHHHCTpallds Ha OCHOBAaHMM MPEACTABICHMs PYKOBOAUTEA
CTPYKTYPHOTO TOZIpAa3/ieieHus, COTIACOBAHHOIO € BBILIECTOSALIMM PYKOBOAUTEIEM
O61mecTBa, IeHCTBYIOIMM Ha OCHOBAHUH Pacrpe/iesleHust 00s3aHHOCTeH.

7.6. Jlo NpUMEHEHUs IUCLIMIUTMHAPHOTO B3bICKAHWS PaGoTomarens JOJDKEH
3aTpe6oBaTh OT PabOTHHKa MUCbMEHHOE OOBACHEHHUE. Ecnu mo MCTEUYEHHH ABYX
pabounx JHeH yKa3aHHOe OOBICHeHHE PaGoTHMKOM He TIPENOCTaBlI€HO, TO
COCTaBISETCsl COOTBETCTRYomM akt. He npescrapienHoe PaboTHUKOM 00bsICHEHHE
He SIBISETCS MPENSTCTBHEM UL IPUMEHEHUS JUCLUTIMHAPHOTO B3BICKAHKA.

7.7. Tlpukas (pacrnopsikenue) PabGoromatesns O MPUMEHCHHH MMCLHUILTMHAPHOTO
B3BICKAHUS 0OBSBISETCS PAOGOTHUKY IOJ POCIIHCH B TEUEHHE TPeX pabodmX IHEH CO
NHS €ro W3NAHWs, He CUMTas BpeMeHH OTCyTcTBHMs PaboTHmka Ha padore. Ecnu
PaGOTHUK OTKAa3bIBACTCSH 3HAKOMHTBHCS ¢ YKA3aHHBIM IPHKa3oM (pacropsiKeHHEM)
[0 POCIIMCH, TO COCTABJISETCS COOTBETCTBYIOIIMH aKT.

7.8. Ecnu B TedeHHe roja CO JAHS NMPUMEHEHHs [IHUCLUUIIMHAPHOTO B3bICKAHMS
PaGoTHUK He Oy[eT MOABEpPrHyT HOBOMY JAMCLMIUIMHAPHOMY B3BICKaHHIO, TO OH
CYMTAETCS HE MMEIOIIUM AUCLHUIIIMHAPHOTO B3bICKAHHS.

7.9. PaGoTonaresnb U AIMHHUCTpALMS 10 MCTEYCHUs roja Co JIHsi NPUMCHCHHA
MCLMIUIMHAPHOTO B3bICKAHKS MMEeT NPaBo CHATH ero ¢ PaboTHuka no COOCTBEHHOM
WHHIMATHBE, Tpockbe camoro PaGoTHuKa, XOJaTaWCTBY €ro HENoCpeICTBEHHOIO
PYKOBOJHTEJIS MK [PECTABHTE/IBHOrO OpraHa paboTHHKOB.

7. MaTepuajibHasi OTBeTCTBeHHOCTHL PaGoTHuka 1 O0mecTsa

9.1.0OmmHa #3 CTOpPOH TpyaoBoro joropopa (PaboTHHK wHIiIH O611ecTBO),
NPUYMHKBLIAS yIIepO Apyrodl CTOpOHE, BO3MEUIAET STOT yiepO B COOTBETCTBHHU C
TpynoBbiM KozekcoM P® u nHbIMHA (eepalbHbIMU 3aKOHAMH PO.

9.2. TpyZOBBIM  JIOTOBOPOM  (JIOTIOJHHUTENIBHBIM coryiallieHHeM)  MOXeT
KOHKPETU3UPOBATHCS MaTepraibHas OTBETCTBEHHOCTL CTOPOH.

9.3. PacTopyeHue TpyJOBOrO J0Tr0BOpa MOCIe NPUIUHEHHS yiepOa He BICUYET 3a
c060ii 0CBOGOK/IEHHMSI CTOPOH 3TOrO JOrOBOpa OT MAaTepUAlIbHONH OTBETCTBEHHOCTH,
npeaycMOTpeHHOH TpynoBbiM Kojekcom P® u  HHBIMH (benepaabHBIMU 3aKOHAMHU
PO.

8. Tpyaossbie cnopbl
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Tpynossie criopsl, Bosnukine Mexay PaGotHukom u OGIIecTBOM, pa3peraTes
MOCPEICTBOM IIEPEroBOPOB CTOPOH, COCTOAIIMX B TPYAOBBIX OTHOLIEHHSX, B

nopsiike, ycraHoBiaeHHOM TpynoseiM kozekcom P® u uHbBIME (enepanibHbIMU
3aKoHaMu PO.

COI'TACOBAHO:

M I"eBoprsin I'.B.

Hupexrop OO0 «IOH»
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